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00 OPraHM3aUMKM y4eTa BOCHHUTAHHHKOB W BE{CHHM Tabest yuera
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1. O6mume noJioxkenust

1.1. Tlonoxenue 06 opranmsaimu y4€Ta BOCMHTAaHHUKOB, BeAcHUM Tabes
TOCCIICHNS BOCIIMTAHHUKOB C y4€TOM MX TpebbiBanus (mamee — ITonmoxxenue) B
MYHHLHMIIATBHOM OFO/DKETHOM JOIIKOIBHOM '00pa30oBaTEeIbHOM YUPEIKACHHU «
Herckuii can No174» (nanee — VupesxaeHue) BBOTUTCS © HETbIO CHCTEMATH3ALIMH
npouecca cbopa 1 06paboTki HHOPMALIMH O MOCELIEHHH BOCIHTAHHUKAMH rpynm
YupexaeHus.

1.2, Hacrosiee [Tonoxenne pa3paboraHo Ha OCHOBaHUHU:
e OenepanbHOro 3akona ot 29.12.2012 Ne 273-d3 «06 obpa3zoBanuu B Poccuiickoii
Defepaunn» ¢ U3MEHEHHAMH M JIOTOMHEHHSMH  Ha 01.02.2021r.;
e IIpukaza Munncrepcrsa npocsemenus PO or 31 mons 2020 r Ne 373 "O6
yTBepiaeHuH llopsnka OpraHH3aUMM W  OCYLIECTBICHHS obpasoBarenbHO
ACATCIIBHOCTM  TIO  OCHOBHEIM  00mIe00pa3oBaTeNbHBIM — NpOrpamMmam -
00pa3oBaTeIbHBIM IporpaMmMam JOLIKOJILHOIO oOpa3zoBanusa";
eCanllun  2.43648-20  «CaHHTAPHO-3IHAEMHOIOrHIECKUE TpeboBaHus K
OPraHn3alnAM BOCIIMTAHWA M OOYYeHMsA, OTObIXa W O3AOPOBIEHHS neTell u
MOJIOACKKM» YTB. 1I0CTAHOBIEHHEM IJIABHOTO CAHHUTAPHOIO Bpaya P® No28 or
28.09.2020r;

e Canllun 1.2.3685-21 «[ uruennueckie HOPMAaTHUBBI ¥ TPEOOBAHUA K 00ECIICUSHHIO
OesomnacHOCTH M (MiM) GE3BPEAHOCTH TS YeIOBEKa (haxTOpOB Cpe/bl OOUTAHHUS
yTB. [TocTaHOB/IEHHEM IIIABHOTO CAHUTAPHOrO Bpaya PO Ne2 or 28.01.2021 r.

1.3. Tlonoxenune onpexpenser mopsgok melcTsuii BCex KaTeropui pabOTHHUKOB
YupeskeHus, y4acTBYIOIIHX B paboTe ¢ BbIIEHA3BAHHOM JOKYMEHTALMEH.




2. 3agaum yyeTa nocemeHus BOCMIMTAHHUKAMH Y4peKIeHHs.
Yuer npeObiBaHus AeTeH B YupeKAeHIH OpraHusyeTcs A

2.1. obecneueHusi KOHTPOJA 3a CBOGBPEMEHHOM ABKOM BOCHMTAHHHKOB B
Vupes/eHHe, BbIABICHUs ONO3/aBIIMX WA HE SBUBLIMXCS JACTEH,

2.2, KOHTPOJIS CBOEBPEMEHHOrO NPHUXO/a M yX04a BOCIIMTAHHUKOB TIO 3asABJICHUIO
poiTeneH (3aKOHHbIX npe/IcTaBuTeNei) 00 HHIMBHAYATLHOM rpaduke nocemeHus

(v}

B CBS3M C MOCELIEHAEM BOCIIMTAHHUKAMH KPYIKKOB 1 CCKIIHH BHE YUPEKIACHUA.
2.3. huKcHpOBaHUA MPUXOJA BOCITUTAHHNUKOB B VupexacHue.

2.4, yuera (HaKTH4ECKOro npeObiBaHKs, BPEMECHH 60JIe3HH, OFITYCKOB H APYTHX
(opM OTCYTCTBHS BOCIUTAHHUKA B VupexxaeHUH

3. TpeGoBanusi K BeJICHHIO tabeIbHOr0 y4eTa BOCIUTAHHHKOB B VupexaeHHH

3.1. Jlns BeaeHus TabEIBHOTO yueTa BOCITUTAHHUKOB B YUpEeKICHHH HA3HAYACTC
JeNONPOU3BOANTENb, B IPYyMIIax OTBETCTBEHHBIMH 3a BE/ICHHE y4€Ta NOCSIacMOCTH

HA3HAYAKTCA BOCIIUTATEIIH.

3.2. B ciyuae HEBO3MOXKHOCTH BPEMEHHO MCIOMHATh O0A3aHHOCTH MO BEACHHIO
TaGeIbHOrO yueTa Ha3HaYCHHBIM COTPYIHHKOM, PYKOBOAMTENS Y UPEHKACHUA
HA3HAYAeT MPUKA30M Ha 3TOT NEPHOJ APYTOro OTBETCTBEHHOIND HCIOTHUTECIIA.

3.3. Bce paboTHHKH, B 0653aHHOCTY KOTOPBIX BMCHEHO BEACHHE TabepHOro y4eTa,
B 06s3aTEIbHOM MOPAAKE 3HAKOMATCSA ¢ HACTOALIMM [MonoxesaneM 10/ pOCIHUCH.

34 PaGoTHMK, OTBETCTBEHHBIH 32 TabenpHbli  yueT 00s3aH BECTH Y4CT
npeObIBaHUs, KaXK/IbIM BOCTIMTAHHIKOM rpynisl 1 YUpeKICHHA.

3.5. BkmioyeHHe BOCIIMTaHHHKA B ra6erp ¥ HCKIIOYEHHUE W3 HEro MpoM3BOAUTCA Ha
OCHOBAHHH NPHKA3a O 3aUMCIICHUM U OTIHCIICHIH BOCITUTAHHHKA.

3.6. KaxgomMy BOCIHMTaHHHKY IPHCBAHBACTCA TabenbHBI HOMED, KOTOPBIH
[IPOCTABIISAETCA BO BCEX JOKYMCHTaX IO yueTy OILIaThl 32 YCIyTy «coepKaHue B
Yupesx/eHun» M COXpaHAeTCs 33 HAM npu mMOOBIX MEpeMENICHUsX BHYTPH
VapeKaeHHs!.

3.7. EsxeiHeBHO PabOTHUK, OTBETCTBEHHBIH 3a TaOEIbHbIH YUET, cobupaeT JaHHbIE
0 npeObIBaHAN BOCTUTAHHUKOB B VYypeKaeHHH. '

3 8 Bocnurareau rpynn 00s3aHpl yBEAOMIIATE paboTHHKA, BEAYILETO Tabenp 10

YUpeKACHHIO, €XKEIHEBHO 06 orcyrcTBMM peOeHKa B TpyHne C YTOUHEHHEM |
[PUUMHBI OTCYTCTBHSA, HA MOMEHT 3aTIOJIHEHUS JKyPHAJIA ITOCENAEMOCTH HITH C/IaTH

tabens B OyXraaTepuio.

39. B mopaaKe HCKIOYCHHUSA, OTACIbHBIM BOCIIMTAHHUKAM, IO 3asBJICHHUIO
poauTeneit (3aKOHHBIX MpeaCcTaBUTENEH), MOKET CMEILIATECH BpeMsi MPHXO0/1a, yX0Aa



u npedpiBaHus pebeHka 1o WHIUBHAYATIBHOMY rpadguky B YUpEKACHHH. B cBaA3H C
TAM PYKOBOAUTE/Ib YupexaeHusA oopmIiseT BHYTPEHHHH NPHKA3.

3 10. B A0JDKHOCTHBIE 00A3aHHOCTH paGOTHUKOB, OTBETCTBEHHBIX 3a TaOebHBIHA
yuet, BBOAATCS QyHKLHA:

e pejcHME YydeTa CIMCOYHOTO coctaa rpynm # 1O YupeXAeHHIO,
e pHeceHHMe B CIHCOK A3MEHEeHHUH, CBA3aHHBIX C [IPUEMOM, OTUMCIICHUEM,
repeMenieHIEM BOCTIMTAHHUKA "B Vupex/IeHUH,
e KOHTPOJIb (PAKTUUECKOTO BpeMeHH TIpe0ObIBaHNA BOCITUTAHHHUKOB B YUP&KICHHUH,
e BejcHMe TabenpHOro y4aera ¢ OTBETCTBEHHOCTHIO 32 MPABUILHOC OTpakeHue B
tabene BpEMEHH npeObIBaHMA peﬁemca B YupexIeHUH,
B Mpe/ICTABICHHC tadens Ha pacueT B OyxrajiTepuio.
e KOHTPOIb CBOSBPEMEHHOCTH [peaoCTaB/ICHAS H [IpaBUIbHOCTH ohopMIICHUA
JIOKYMEHTOB, [OATBEPIKAAIONMX ~ NPABO BOCTIMTAHHAKOB ~ YUPE@XKICHHA  HA
OTCYTCTBHME B ACTCKOM Cay- CIIpaBKu 110 OONE3HH, OTICK poAUTENeH (3aKOHHBIX
NMpeCTaBATENCH), CcaHATOPHO-KYPOPTHOE JICUCHHC, Apyrue NpuurHbL.

3.11. JlanHbi€ O BOCTIMTAHHMKAX BHOCATCA B tabelib B CTPOroOM COOTBETCTBUHU C
WCMOJTHEHWEM  CTMCKa rpyIiibl, yTBEPKACHHBIM NPUKa30M PYKOBOAUTENSA
VypexAeHH.

312. 3a JOCTOBEPHOCTDH cBelcHMM, Ka4yeCTBO penenus Tabens HECET
OTBETCTBEHHOCTb PAOOTHHK, OTBEUAIOIIMH 32 €r0 BEICHHC.

3.13. B cayuae, €ciin [POM3BOAMTCA TEPEBOL BOCTIMTAHHUKA B APYIYIO rpynimy B
TeueHne KaleHJapHoro mMecita (mo3HEE MEPBOTO gucsa), Ha Hero opopmIIAeTCA
oTenbHbIM Tabenb 33 BPEMA npeObIBAHKA, KOTOpBIA MOAaeTCA OHOBPEMEHHO C
[IPUKA30M O NEPEBOIE. B Tabene mpocTaBAioTes AHA npeObiBaHmsA MO [oc/e/HAM
JISHb (Bmmqmenbﬂo) B JIAHHOM rpyne,

3 14. CnucoK BOCIHMTAHHUKOB cocrapysieTcs B andaBuTHOM nopsaake. damums,
WMsi, 3aMUCHIBAIOTCA B rpade TOJHOCTBIO. [Tp; 3TOM TIIATEIBHO BHIBEPAETCS
panucanue (pamuiand, MMCHA B COOTBETCTBUH C JOKYMEHTOM (cBMAETENBCTBO O
pOXACHHUH pebenka). B cny4ae cMeHbl (paMuIii, KMEHH, OTYecTBa, HOBBIC AAHHBIC
pHocsATc B Tabenp TOJIBKO rocie W3aHud COOTBETCTBYIOIEr0 MNpUKasa 00
M3MEHEHNM — TMEPCOHAIBHBIX cBeJEHMI HA OCHOBAHHH yIOCTOBEPSIOIIEr0

NOKYMEHTA.

4. TlpaBnjia BeJCHHS taGeeil yuera nocemaemMocTH BOCIIMTAHHUKOB
4 1. Tabenp yueTa HOCELAEMOCTH BOCTIATAHHNKOB rpymn Y4pexacHusi BEIETCA IO

dopme Ne 305 mo OKVYJl 0504808 cornacHo TTpunoxenno Ne 1 x JaHHOMY
[T0JI0MKEHHUIO B 2JICKTPOHHOM BapuaHTe OTBETCTBEHHBIM JTALIOM.




42. Tabemp yuéTa TOCEIIAEMOCTH BOCIMTaHHUKAMH TI'DYIIIIBI VupexaeHus
o(hopMIIAETCS BOCIIMTATENSAMA B XKYPHAJIE MOCCIICHHA COTJIACHO Ipunoxenuio Ne
2 k naaHoMy I1o0KeH 0 B OyMa)KHOM BapHaHTe.

43. Tpu zanonnenns Tabens y4€ra MOCEIAEMOCTH BOCIHTAHHUKAMH rpynu
VupeskaeHus B OIEKTPOHHOM BHIE OTBETCTBEHHOC JIMLO PYKOBOACTBYETCH
PerniaMeHTOM paboThl HA IEKTPOHHOM HOCHUTEIIE. ‘

4.4. Tlpu 3anonHenun TaGens yu€Ta mOCCIACMOCTH BOCITMTAHHUKAMH TPYIIIBI
VupesxeHus B OyMakHOM BAapHaHTC, 3aMuCh odopmIsieTcsi IAPUKOBOH PY4KOH
cuHEero, Judo YepHOro Bera, 4YETKO M akkypartHo. He jpomyckaercs
[o/[uepKUBaHKe, CTAPAHHUE, BEACHHUE 3aITUCH KapaHalloM, a TaKoKe WCIIOIb30BAHUE
relMeBbIX PYYEK M PyYeK Ha MacjsfiHOH OCHOBE, KOPPEKTUPYIOLIEH MacThl WK
JPYruX 3aKpallMBarOIIUX CPEACTB.

4.5. Bce 3arucH BEAYTCA Ha PYCCKOM A3bIKC.

4 6. CHMcoK BOCIIMTAHHMKOB COCTAaBAACTCA B anaBUTHOM MOpsake. Damuius,
MM#, OTYECTBO 3aMMCHIBAIOTCA B Trpade TMOTHOCTHIO. [Ipp 5TOM THIATEIHHO
BhIBESIETCS Hanucanue (HaMUITIH, MMEHH, OTYECTBA B COOTBETCTBHH C IOKyMCHTOM
(CBMJIETENBCTBO O POXKIECHMHM PEOCHKA). B ciyuae cmensl aMIIMK, UMEHU WIIH
OT4ECTBA, HOBbIE JaHHbIE BHOCATCA B TaOemb TONBKO MOCIE M3/AHMA
COOTBETCTBYIONIEr0 MpHKa3a 00 W3MEHEHHH NEPCOHAIBHBIX CBEIEHUH Ha
OCHOBAHHHU yAOCTOBEPSAIOLIETO JOKYMCHTA.

47. Ilpm 3anonHeHun Tabens He [ONYCKAIOTCsA WCHPABJICHHA, TOMApKH,
BHI3LIBAIOLIE COMHEHHMS B MPABHILHOCTH BHECEHHBIX M3MEHEHWMH. KicnpasieHus,
cHelaHHbIE B MCKIIOUMTENbHBIX CIIy4asX, OrOBAapUBAIOTCA BHU3Y CTPAHMIBI 32
HOAIHMCHI0 OTBETCTBEHHOTO.

48 Vuer MOCELICHHs BOCIUTAHHMKOM YupexaeHus (rpymmbl Y4pexaeHws)
MPOM3BOJMTCS C pa30UBKOH MO JAHAM. 3aNPeIaeTCs CTaBUTh TOUKH, TOMETKH B BUAC
«F» 7 «-». BocrnuTaTe s UMEET [IPABO 3aMUCHIBATH TOJIBKO CIEAYIONIME CUMBOJIbL:

e Jluu oTcyTCTBUs 110 6OJIE3HU ¥ METOTBOAA (TIPH H7aJlM4uU CIIpaBKH) — «b»;

e JIHW peabHIUTAIMK NOCIIE THPEHECEHHOTO 3a00IeBaHKs -«Cy;

e J[HM CAaHATOPHO- KYPOPTHOTO JeyeHus -«Kp»

e JIHW OTCYTCTBHSI NIPH HATMYMK 3asBJICHHUA UM CIIPABKH C paboThl O MEPUOJIE
OTNycKa poauTene (3aKOHHBIX npecTaBuTereil) BOCIIHTAaHHUKOB- «O

e JlHM BpPEMEHHOW NMPHOCTAHOBKH ACATEIBHOCTH Yupexaenus: (OTAEIbHOk
rpynisi 8 MBJJOY) B unensix OXpaHbl 3/0POBbSi  BOCIIUTAHHUKOB
cooTBeTcTBIM ¢ npukasoM pykosoautens MBJIOY — xapaHTHH, CaHUTapHas
o6paboTtka nomemienuii (He Gonee 3 He)-«K»

e JIHM OTCYTCTBHS 10 NPHYMHE TEKYIIETO PEMOHTA (IIOArOTOBKA MBJIOVY |
HOBOMY yueGHOMY rofy, HO He Gonee 14 KaaeHAapHBIX aHei), ¢ dopce -




Ma)KOPHBIMH obcrosTebcTBaMM(aBapiiHas —~ CHTYyallud, OTKJTIQUEHHE
BOJOCHAOMKEHHSA, SICKTPOIHEPrul M .. )-«A»  (aAMHHMCTPaTHBHAA
IPHYKHA). ‘
HeyBaxuTenbHbIE IPUYUAHBI OTCYTCTBHA neteit, obo3HagaroTes «IIp»:

e Jlum orcyTcTsHsa 0e3 yBa)KUTEJILHOH PUIUHBL;

e JlHW BHETIAHOBOTO TEKYIIETO WK KAmUTaIbHOTO PEMOHTA,

e JlHu, CBA3aHHBIE C TPHAPOIHBIMH karakium3MamMu  (KpemKui  MOpos3,
LITOPMOBOM BETEP, TOJIONCA U ApYroe) -

4.9, TlpasHnuHble Hepaboyue JAHU YKasbIBAKOTCSH B tabese U OTMe4alOTCA OyKBOH
«H» - OTCYTCTBYIOIIME BOCIHTAHHUKH, «BY = BBIXOJ(HOM [A€Hb. BBIXOTHBIE - «BY.
OTCyTCTBYIOLIME BOCIMTAHHAKA OTMEHAIOTCA GykBoi «H». JIHM MOCEICHHA HE
OTMEYAKTCA. '

4.10. B ciyuae, eclii MPOM3BOAMTCS MEPEBOL BOCIIWTAHHMKA B APYTyIO rpyniy B
TeueHHe KaNeHIapHOro Mecsna (mosaHee nepsoro upcia), Ha Hero oopmIsieTCs
oTaenbHbIH Tabenb 3a BPEMS npeObIBaHMA, KOTOPbIM TOJAeTCsi OJHOBPEMEHHO C
npukaszom o nepesoze. B Tabene MPOCTABIIMIOTCA JAHY MPEObIBAHUs 1O [OCJICAHUN
JieHb (BIUTIOUMTEIIBHO).

4 11. Kasnasiii genp B Tabene yuéra TnOCCIIAaeMOCTH BOCITUTAHHUKAMHM TPYIIIIbI
YapexaeHus (uKCcUpyeTCs:
- KOJINYECTBO IPUCYTCTBYIOIIMX BOCIIMTAHHUKOB,

KOTMUECTBO OTCYTCTBYIOLIMX BOCTIMTAHHHKOB C YKa3aHWEM NpPUYHH OTCYTCTBHUA
pocnuTanHuKa (1m0 OOJIE3HH, OTITYCK POMTENEH, MPOUUEe MPUYHHBL).

412. Tabens yuéra MOCEMAEMOCTH BOCTIUTAHHUKAMH rpymibl  Y4peraCHU
MPeAOCTaBIAETCS BOCMMTATENEM B GyXranTepui0 YUpeKICHHs €KEMECIIHO B
roceAHUM pabounii IeHb OTYCTHOTO MeCsALA HE no3anee 11.00. mns.

4 13. Tabenb MOAMMCHBACTCA BOCIATATE/SAMH IPYIIIBL, OTBETCTBEHHBIM JIMLIOM, 2
TaKKe 3aBEIYIOINIM Y UPEKACHUCM.

4 14. BocnuraTenb 00s3aH MPeIOCTaBUTh 110 TIEPBOMY tpeGosanuio Tabenp yucra
[TOCELIAaEMOCTH BOCIIMTAHHUKAaMH IPYTIIIbI YupekaeHHsi OTBETCTBEHHOMY JIHMILLY,
KOTOPBIM BEACT ynexTponnsii Tabens ydera U CBOEBPEMEHHOIO0 BHECEHUA
urpopMALE O MOCEIaeMOCTH BOCTIMTAHHUKAMH YUYPEXKICHUS B JJICKTPOHHYIO
PErHOHATbHYIO CHCTEMY.

5.0 TBeTCTBEHHOCTh H KOHTPOJIb 32 BEACHUEM Tabejsi yueTa noceuaeMocTs

5.1. KoHTpoIb 3a BeICHUEM JKypHAJIa U tabens yueTa npeObIBaHuMs BOCTHTAHHUKOB
B YupeKIeHWH OCYWECTBIACTCS HE MEHEe 2-x pa3 B TOJ 3aBeAylOLIMM
YupeKaeHHUs.




52. Tlo pe3ynpTaTaM . MPOBEPKM 3aBEAYIOLIMM  COCTABJIAETCS CIpPaBKa H
3a4MTHIBACTCS Ha COBEIAHMAX MPH 3aBEAYIOLIEM, JUOO0 Ha METOAMYECKOM Yace
1e/1aroros.. :

5.3. [lo uroraMm KOHTPOJIS PYKOBOAUTE/Ib YUPEXKIACHUS BMOpPaBE MPUMEHATH K
OTBETCTBEHHBIM JIMIIaM MepHBI MOOIpeHusa U B3bickanud coryiacHo TK u [IpaBunam

BHYTPEHHEr0 TPYA0BOIO PACMOpPsAKa.

5.4. TaGenp ydera MOCEIIAEMOCTH BOCIIMTAHHUKOB Ipynn YupexaeHus no ¢popme
OKYJl Ne 305, xoropbiii caaercs B OyxXrajiTepuio YUpeKAEHHUs, SBIAETCA
NepPBUYHBIM YYETHBIM JOKYMEHTOM, CPOK XDaHGHHS HE MEHee 5 JIeT B apXHBe
YupekaeHus.

6.3aK/II0YHTE/IbHbIE M0J10KeHHUSs

6.1. Hacrosuee [lonoxenue yrepkaaeTes NpUKa3oM 3aBeAYIOLIETO YUpexKACHUA
¥ BCTYNAET B CUIIY CO JIHA, YKa3aHHOI'O IPHUKa3a. -

6.2. U3menenus v monoiHEHHs B Hactosiee [lonoxxeHue BHOcATCS B ciryduae
BBIXO/Ia HOBBIX HOPMATHBHBIX aKTOB, PErJIAMCHTHPYIOIIMX TOPAAOK Yyd4eTa
MOCEIIAEMOCTH BOCITUTAHHUKOB Y UPEXKIACHHUS.

6.3. Bce n3MeHeHHs ¥ JONOJIHEHUS K HacTosileMy [1010XkKeHHIO0 yTBEPKIAAIOTCS U
BBOAATCA B JICHCTBUE MPHKA30M 3aBEAYIOLIEr0 YUpPEeKICHHS.

#



